TITLE 10: CIVIL SERVICE COMMISSION

§ 10-10-310 Non-discrimination Policy

(a) It is the policy of the Commonwealth government that discrimination, for or against any
employee, because of race, creed, color, gender (including sexual harassment), sexual
orientation, national origin, age, religion, political affiliation, organizational membership,
veterans status, disability, or genetic information is prohibited and will not be tolerated.

(b)  All agencies shall maintain every workplace free from unlawful harassment, including
sexual harassment. Any employee or official who engages in any act of discrimination or
harassment on the basis of any of the above factors violates government policy, and such
misconduct will subject the employee to corrective action ranging from counseling to
disciplinary action up to and including termination. Such harassment by a non-employee (for
example, a client or contractor) is also prohibited. Employers shall not tolerate any such outside
harassment and shall take necessary action to prevent its continuation or recurrence.

(c) Any employee who feels that he or she has been discriminated against on the basis of any
of the above factors, or sexually harassed, should immediately report such incidents to a
supervisor at any level without fear of reprisal. In cases of sexual harassment, procedures should
be followed in accordance with § 10-10-315. Confidentiality will be maintained to the extent
permitted by the circumstances.
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(d)  An employer who receives a claim of discrimination or harassment in violation of this
policy shall take such complaint seriously and immediately advise the Director of Personnel or
the Commonwealth Equal Employment Opportunity (EEO) Coordinator of the situation. The
employer, with the assistance of the EEO Coordinator, will ensure that it is investigated
promptly, privately, and with as much confidentiality as possible, consistent with the need to
determine the facts. The investigation will be documented by an investigative report that will be
retained in a confidential file by the EEO Coordinator. Any person accused of a violation shall
be allowed the opportunity to rebut the charges.

(e)  After determining the facts through the investigation, the employer shall take corrective
action as required by the circumstances. This may include counseling any employee, whether or
not a violation has occurred; imposing an appropriate sanction, including disciplinary action;
making sure that this policy is reiterated to all employees or any group. An employer, or any
supervisory staff, who does not take appropriate action also violates this policy and exposes the
Commonwealth government to liability.

History: Adopted 35 Com. Reg. 34136 (Aug. 28, 2013); Proposed 35 Com. Reg. 33669 (June 28, 2013).
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